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THANH GIANG CONINCON.,JSC
THONG BAO PON TUYEN NHAN SU TAI VIET NAM
Ma don tuyén: VNT138

CONG TY
[Cong ty 16n ctia Nhat
ran cona t tai Viéet Nam [Pia chi tru s&
IY  l(Trao déi sau ung chinh
tuyén)
lé,'Anh vuc hoat Trao doi sau (ing tuyén 50 luong nhan
ong vién

PIEU KIEN LAM VIEC

S6 ngudi can

tuyén 1 nguoi (Viéet Nam) Nai lam viéc Lim Tower, Quan 1, HCMC

Nganh nghé |Quan tri van phong [B6 phan

HmQ thuc INhan vién chinh thic Tbm han hop Lau dai

tuyén dung dong

M(c luong 700 - 1500 USD [Phiic lgi xa hoi  [Theo quy dinh ciia cong ty

Ngay lam viéc [Tht 2 ~ Thu 6 |Ngéy nghi Thua 7, cha nhat, cac ngay lé

-\l;%i' gian lam Tu 8:00 ~ 17:00 |Nghi gidi lao Theo quy dinh cua cong ty
) Theo quy dinh cua e . s .

Tang luong lcong ty Chi phi di lai Theo quy dinh cua cong ty

. Theo quy dinh cua . . s
Trg cap lcong ty Tién an trua Theo quy dinh cua cong ty

Thoi han tuyén
[nguoi

Ngay vao cdng
ty

PIEU KIEN TUYEN DUNG

Gidi tinh |Nam/ N Tugi ||Kh6ng yéu cau
Hoc van [khéng yéu cau [Ngoai hinh ||Kh6ng yéu cau

. . [Ti€ng Nhat tuong duong N2
Chuyén mon |Nang luc ngoai l;lrfu tién tiéng Anh thanh

nglr

hao

THANH GIANG CONINCON GROUP
PON TUYEN DUNG NHAN SU' TRONG NUG'C - QUAN TRI VAN PHONG - VNG138
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-C6 kinh nghiém trong
nganh Vai hoac Dét
may.

- C6 kinh nghiém xu ly
cac cong viéc / van deé
khac nhau trong doanh
nghiép

vira va nho

- C6 kinh nghiém thiét
lap van phong / chi
nhanh méi mo

- Giao tié€p tot / c6 kinh
nghiém lam tha tuc tai
cac co quan chinh
quyén dia phuong

Ky nang, kién
thirc yéu cau

S6 nam kinh 3 nam kinh nghiém quan tri
nghiém van phong (Admin)

[Khac (Tinh cach
o)

NOI DUNG CONG VIEC
- Hiéu roé hoat dong kinh doanh va quy trinh lam viéc cua céng ty
- Tao va phat hanh cac bao gia, tai liéu va hop déng can thiét
- Luu trir céc tai liéu can thiét va tién hanh ghi sé theo yéu cau
- Quan ly tat ca cac cung cap quan tri
- Pat mua va quan ly thiét bi, ki€m soat kho thiét bi

Ky nang vi tinh

gr?ir;% viee - Bdo tri co s& ha tang ndi b
- Phéi hop véi nhan vién va cac bén lién quan dé thuc hién cac
fhanh dong kip thoi
- Hiéu va tuén theo cac huéng dan va han ché phap ly
- Dich tai liéu ti€ng Nhat sang tiéng Viét va nguoc lai
-Ho trg quan ly Nhat Ban trong céc chuyén cong tac
Muc tiéu
MUC TIEU THOI GIAN GIGI THIEU Ngay phat hanh don: 5/8/2022

Phu trach don: Nguyén Thi Ngoc Huyén |Link PDF: Click vao day nhé!

Lién hé truc tiép:

THANH GIANG CONINCON GROUP

THANH GIANG CONINCON GROUP
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Dia chi: L6 N7 X2A, Phuong Yén S6, Quan Hoang Mai, Ha Noi
Hotline: 091 858 2233

Email: hr@thanhgiang.org

Website: https://xkld.thanhgiang.com.vn

Tham khao thém:

* Ky nang dac dinh

* Hé so ky nang dac dinh

e Visa ky nang dac dinh

Ky thi ky nang dac dinh

» Don hang ky nang dac dinh

THANH GIANG CONINCON GROUP
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mailto:hr@thanhgiang.org
https://xkld.thanhgiang.com.vn
https://xkld.thanhgiang.com.vn/chuong-trinh-ky-nang-dac-dinh-lam-viec-lien-tuc-5-nam-tai-nhat-ban/
https://xkld.thanhgiang.com.vn/ho-so-ky-nang-dac-dinh/
https://xkld.thanhgiang.com.vn/visa-ky-nang-dac-dinh-la-gi/
https://xkld.thanhgiang.com.vn/ky-thi-ky-nang-dac-dinh-dien-ra-nhu-nao/
https://xkld.thanhgiang.com.vn/don-hang-ky-nang-dac-dinh/

